IMonokenue

0 nopsiake 00padoTKH MEPCOHAIBHBIX TAHHBIX padoraukos MBOY «CII Ne 83»

1. O6mue NoJIoKeHUust

Hacrosuee ITonoxenue o mopsake 00paboTKu MepCOHATbHBIX JIaHHBIX (maunee - ITonoxenue)
B8 MBOY «CIII Ne 83» (manee — Yupexaenue) pazpaboTaHO B COOTBETCTBHH C TpyoBbIM
konexcom Poccuiickoit ®eneparuu, Koncruryumed Poccuiickon Oenepaunu, [ 'pakaaHCKuM
xoznexcom Poccuiickoit ®ejepauuu, deepaibHbIM 3aKOHOM OT 27 HIONS 2006 r. Ne 149-03
«O6 unpopmanuu, HHGOPMAIMOHHBIX TEXHOJIOTHAX H O 3allUTE urdopmanuny», DeaepanbHbIM
sakoHOM OT 27 wrois 2006 r. Ne 152-d3 «O nepCOHAIBHBIX AAHHBIXY, [TonoxxenueMm 00
obecreyeHii Ge30MacHOCTH MEePCOHANBHBIX IaHHBIX NpU UX 00paboTke B HH(POPMALIMOHHBIX
cHCTeMax —MEepCOHANBHBIX  [AHHBIX, yTBEpkKAeHHBIM [locTaHOBICHHEM [TpaBuTEILCTBA
Poccuiickoit ®eneparuu ot 01.11.2012 Ne 1119, Tonoxennem 06 ocobenHocTaX 0O6paboTku
MEePCOHANBHBIX JAHHBIX, OCYIIECTBISICMON 0Oe3 MCIOBL30BAHHA  CPEICTB aBTOMaTH3alllH,
yTBepikaeHHbIM [loctanosnenneM [lpaBuTe/bCTBa Poccuiickoit ®enepauun ot 15.09.2008 Ne
687, IlpaBuiaMu BHYTPEHHEro TPYAOBOIO pacropsika YupexaeHus H OIpPECseT MOPAL0K
[oJyyeH s, yaera, o6paboTKH, HAKOIUICH!s: X XPAaHECHHS [IEPCOHANBHBIX NAHHDBIX.

Llens paspabotku llosokenus - onpeacicHne nopsaika 00paboTKH MEepPCOHAIBHBIX JAaHHBIX
paGoOTHUKOB YUPEKICHHS ¥ MHBIX CYOBEKTOB NEPCOHATBHBIX JIAHHBIX, [IepCOHAIbHBIE JaHHBIC
KOTOPBIX MoJuIexkar o6paboTke, Ha OCHOBAHHH [OJTHOMOUMIT orepaTopa; obecrneyeHune 3aluThl
npas U cBOOOJ YejOBEKa W rpaxIaHuHa, B T.4. pabGorHuka Ydpexienus, npu o6paboTke ero
MepCOHAILHBIX JIaHHBIX, B TOM YMCIIC 3aLIMTHI MpaB Ha HENPUKOCHOBEHHOCTh YACTHOM JKH3HH,
JIMYHYIO ¥ CeMeHHYIO0 TaliHy, a TaKkXke yCTaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL,
UMEIOIMX JIOCTYIl K IEepCOHANbHBIM JAHHBIM, 33 HEBBIIOTHECHHC TpeboBaHUH HOPM,
perynupyommx 06paboTKy 1 3alUTy NEPCOHATBHDIX TaHHbIX.

1.1 llopsaok BBOAA B IeHCTBHE H H3MEHEH NS [Monoxenust

Hacrosimee TTo0KeHHE U M3MEHEHHs K HEMY YTBEPIKAAIOTCH PYyKOBOAUTEICM YupeKaeHus
¥ BBOJSTCS TIpUKasoM. Bce paGOTHHKHM YUPEKICHHUSA IOIDKHBI OBITH O3HAKOMIIEHBI IO
pacriucky ¢ ITooKeHHeM 1 U3MEHEHHAMH K HEMY .

1.2 OcHOBHBbIE IOHSITHS U COCTAB MEPCOHAIBbHBIX JAHHBIX pa60THHKOB
ﬂ,ﬂﬂ LieJiel HacTOsIIEero [TonnokeHus1 UCIOJb3YHOTCS CICAYIOLIHE OCHOBHBIEC MMOHATHUSA!

- nepcoHabHble JaHHBIC pabOTHHKA - m0bas uH(pOpMAaLKsi, OTHOCAIIAACS K ONPEACICHHOMY
WK OTIpee/sieMOMy Ha OCHOBAHHMH Takol HH(pOpMaLnu paGOTHUKY, B TOM YHCIIe ero pamumus,
UMs. OTYECTBO, TFOJ, MECsll, JaTa M MECTO POXIEHWs, alpec, CEMEHHOE, COLMANBHOC,
MMYLIECTBEHHOE TOJIOKEHHUE, 0OpasoBaHHe. npodeccus, JOXOAbl, Japyras HHpOpMalHs,
HeoOXoaMMas paboToIaTeso B CBA3H € TPYI0BBIMU OTHOIICHHAMH,



- 00pa0oTKa TEpPCOHANBHBIX [aHHBIX - COOp, CHCTeMaTH3alus, HaKOIJIEHWe, XpaHEHHue,
yTouHeHHe (OOHOBIIEHUE, H3MEHEHHUE), MHCIOJIb30BaHMUE, pPACIPOCTpaHEHHE (B TOM YHUCIE
nepegaya), o0e3nMuuBaHue, OJI0KMPOBAaHUE, YHUUTOXKEHUE NIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
Yupexnenus;

-  KOHQUACHIHMAIBHOCTh IEPCOHATBHBIX JaHHBIX - 00s3aTeNbHOE I COOJIIOJICHUS
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IMOJIYYHMBHICTO JOCTYII K HCPCOHAJBbHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHWE HE JOIMYCKATh MX PACHpOCTpaHEHUs 0e3 coryiacus paOOTHUKA WU
HHOT'O 3aKOHHOTO OCHOBAHWUSI,

- pacupoCTpaHEHUE IIEPCOHAIBHBIX JaHHBIX - JEHUCTBMs, HAIIpaBICHHBIE Ha Iepenady
NEPCOHANBHBIX JITAaHHBIX PAOOTHHKOB OMpEICNCHHOMY Kpyry Jui (mepeaada MepCOHAIbHBIX
JTAHHBIX) WJIM Ha O3HAKOMJICHHE C IEPCOHAIbHBIMU JITaHHBIMH HEOI'PAaHHMUYEHHOI'O Kpyra JIML, B
TOM 4HcIe OOHapOJOBaHHE IE€PCOHAIBHBIX JaHHBIX DPAOOTHUKOB B CPEICTBaX MAacCOBOU
uHpopMaLny, pasMelleHHe B  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIX  CETAX WU
IPEOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTMOO MHBIM CIIOCOOOM;

- UCIOJIb30BaHNE MEPCOHATBHBIX JAaHHBIX - NEHCTBUS (OMepanum) ¢ NepCOHATBLHBIMU JaHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JIMLOM YUpPEXKIEHUsS B LENAX HNPUHATUSA PELICHUH WIn
COBEpIICHHsS] HMHBIX JEHCTBUH, MOPOXKAAIOIMIUX IOPUAWYECKUE TOCIEACTBUS B OTHOIICHUU
pabOTHUKOB JINOO MHBIM 00PA30M 3aTPArvBaIOIINX WX IMpaBa U CBOOOIBI MIIU MPaBa U CBOOOIBI

JIPYTUX JINLL,

- 6J'IOKI/IpOBaHI/IC MNEPCOHAJIBHBIX AAHHBIX - BPCMCHHOC IIPCKPAILICHUC c60pa, CUCTCMAaTHu3aluu,
HAKOINICHUSA, HWCIOJB30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YUCJIIC UX MEpCaavm,

- YHUYTOXKCHHUC ICPCOHAJIBHBIX NAHHBIX - HeﬁCTBHH, B PE3YJIbTATC KOTOPLIX HEBO3MOXHO
BOCCTaAaHOBHUTbD COZACPIKAaHUC NNEPCOHAIIBHBIX JaHHBIX B I/IH(i)OpMaIII/IOHHOI\/'I CHUCTEMC
MNEPCOHATIBHBIX JaHHBIX pa60THI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOXKAIOTCA MaTCPpHUATIbHBIC
HOCHUTCIN ICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3IMYuBaHHE NEPCOHANIBHBIX MOAHHBIX - }leﬁCTBHﬂ, B PE3yJbTaT€ KOTOPBIX HEBO3MOXHO
ONpeaACIMTDb MPUHATIICIKHOCTE IEPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00mIeI0CTYITHBIE TIEPCOHANBHBIE JaHHBIE - MIEPCOHABHBIC JTaHHBIE, TOCTYI HEOTPAaHHUYEHHOTO
Kpyra JIMI K KOTOPBIM TPEIOCTaBJICH C COTJacHs paOOTHHUKA MM HA KOTOPBIE B COOTBETCTBUU C
beneparbHBIMU 3aKOHAMU HE pacrpocTpaHsercs TpeboBaHNE coOmroIeHus
KOH(UICHIIMATBHOCTH;

- nH(opmanus - cBeieHNs (COOOIEHNSs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPECTABICHUS;

- TOKYMEHTHpOBaHHas MHQpoOpManus - 3a(UKCUpPOBAHHAS HAa MaTepHATLHOM HOCHUTENE MyTeM
JOKYMEHTUPOBAaHUA MH(OpMalMsl C PEKBU3UTAMH, IO3BOJIIOIIMMHU ONPEACIUTh TaKyHo
MH(OPMALIMIO WK €€ MaTepuaibHbIH HOCUTENb.

B coctaB mepcoHaNbHBIX JIaHHBIX PAOOTHUKOB VYUpEeXKICHHUS BXOIAT JOKYMEHTHI,
cojaepxaniye WHPOPMAIMIO O TACHOPTHBIX JAaHHBIX, 00pa30BaHWM, OTHOIICHWH K BOWHCKOU



00s13aHHOCTH, CEMEHHOM IOJIOKEHWH, MECTE >KUTEIhCTBA, COCTOSHUHU 3JI0POBBS, a TaKXKe O
MPEIBIIYIINX MECTaX UX PAOOTHI.

2. Kommiekc [J0KYMEHTOB, CONPOBOKIAKIIMH mpouecc o(OpMWIeHUsT TPYAOBbBIX
OTHOIIEHHA pa00THUKA B YUpeskJIeHHHU NPH €ro npueme, nepeso/ie U yBoJibHEeHUHU

WNndopmanus, npeacrapisemas pabOTHUKOM IPHU MOCTYIUIGHUU Ha padoTy B YupexkieHue,
JIOJKHA UMETh JOKyMeHTalnbHylo ¢opMy. Ilpum 3axirodyeHuu TpyaoBOro JoroBopa B
COOTBETCTBUU €O CT. 65 TpynoBoro kojekca Poccuiickoit denepaiuu Ao, MOCTyMaroniee Ha
paboTy, mpeabsBIIseT paboTOAATEINIO:

- MacMoOpT WJIM WHOM JOKYMEHT, YAOCTOBEPAIOIIUNA JTUYHOCTh, @ TaKXKe KOMUH CBUACTEILCTB O
rOCYJapCTBEHHOM PErucTpaliy akToB IPasKJaHCKOTO COCTOSIHUS;

- TPYIOBYIO KHMXKKY, 3a HCKIIOUEHHEM CIIy4aeB, KOIZJa TPYNOBOM JOrOBOpP 3aKiIO4acTcs
BIIEPBbIE WJIM PAaOOTHHK ITOCTYNAET HAa pabOTy Ha YCIOBUSAX COBMECTHTEIBLCTBA, TUOO TPyAOBas
KHWKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WK IO IPYTMM IIPUUYUHAM;

- CTpaxoBOC CBHUACTCILCTBO TOCYHAPCTBCHHOI'0O IICHCHOHHOI'O CTpaXOBaHUA, CTanOBOﬁ
MGI[I/IIII/IHCKI/Iﬁ IIOJINC 0013aTEILHOTO MCIUIUMHCKOI'O CTPaxXOBaHUWs I'paKaaH;

- HOKYMCHTBI BOMHCKOI'O Y4€Ta - IJId BOEHHOOOS3aHHBIX U JIML, IOJICKalllnX BOUHCKOMY YUCTY,

- JIOKyMeHThl 00 oOpa3oBaHMH, MPOPECCHOHATBLHONW MEPENOJrOoTOBKE, IOBBIIICHUU
KBaJTM(HUKAIIMY, CTAKUPOBKH, MPHUCBOCHUH YYEHOW CTEICHU, YYCHOTO 3BaHHs (€CJIM TaKOBbBIE
UMEIOTCH);

- CBHUJETEIBCTBO O IOCTAHOBKE HA y4YeT B HAJOTOBOM OpraHe (h)U3MYECKOro JHIA MO0 MECTy
JKUTEIBCTBA Ha Tepputopun Poccuiickon Penepannu.

[Tpu odopmiieHun pabOTHUKA B YUpexJIeHHUH PaOOTHUKOM OTHeNa KaJpoB 3aroHSIOTCA
yauunupoBanusie popmbl T-1 u T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH OTpaXkaroTcs
CJIEAYIOIIME aHKETHbIE U OHorpaduueckue JaHHble paOOTHUKA:

- obmme ceenenus (P.M.O. paboTHHMKa, JaTa POXKACHUS, MECTO POXKICHUS, TPaXKTAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx padoThl, COCTOSHHE B Opake, MacOPTHBIC JaHHEIE);

- CBEJICHUS O BOMHCKOM Y4YETE;

- JaHHBIE O TprueMe Ha paboTy;

B manpHelnmeM B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O NIEPEBOIaX Ha JIPYTyIo paboTy;

- CBe/ICHUs 00 aTTecTalui;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIIH;

- CBeJIeHUs 0 Mpo(dhecCHoHaNbHOM MepenoroTOBKE;

- CBCACHUMA O Harpagax (HOOIJ_IpeHI/I}IX), IIOYCTHBIX 3BAHUAX,



- CBeJIeHHs 00 OTIyCKax;
- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;
- CBEJICHUS O MECTEC KUTEIbCTBA U KOHTAKTHBIX TeJICPOHAX.

B ornene xagpoB YupexacHUs CO3JAIOTCSA U XPaAHATCA CIEAYIOIIME TPYMIbl JOKYMEHTOB,
COACpIKAIMEC JaHHBIC O pa6OTHI/IKaX B CAMHUYHOM HJIM CBOAHOM BUJIC.

JIOKyMEHTBI, COZEpiKallie MepCcoHaIbHbIE NaHHBIE PAOOTHUKOB (KOMIUIEKCH JTOKYMEHTOB,
COIIPOBOXKIAIOIIME Tpolecc O(OPMIICHUS TPYIOBBIX OTHOIICHHWH NpU TpUeMe Ha padoTy,
IIepeBOJIe, YBOJbHEHMH; KOMIUIEKC MaTEpUalioB 10 AaHKETUPOBAHUIO, TECTUPOBAHUIO;
IPOBE/ICHUIO cOOECEeIOBAHNUMN € KaHUIATOM Ha JOJKHOCTh; OJUIMHHUKY U KOIMU NIPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE Jella U TPYIOBble KHMKKH paOOTHMKOB; J€la, COJAEprKallue
OCHOBaHMS K IpHKa3y IO JUYHOMY COCTaBY; Jeja, COJeprkalllue MaTepuaibl aTTecTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAacClE€OBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHaly (KapTOTEKH, >KYpPHaJbl); IOJJWHHUKM M KONHUU OTYETHBIX, AHAIUTHYECKUX U
CIPAaBOYHBIX MAaTEpPHAJIOB, IE€PEAABAEMbBIX PYKOBOJACTBY YUPEXKACHHUS, PYKOBOIUTEISIM
CTPYKTYpPHBIX MOJpa3JelIeHuii; KOIUU OTYETOB, HANpaBIsSE€MbIX B T'OCYIAapCTBEHHbIE OPIaHbI
CTaTHCTUKH, HAJOIOBbIE HWHCIEKLIMH, BBIIIECTOSALIME OpraHbl yIpaBICHUS U Apyrue

YUpEXKICHU).

JlokyMeHTalusi Mo opraHu3auuu padOThl CTPYKTYPHBIX NOJpa3fesieHud (IOJIOKEHUsS O
CTPYKTYpPHBIX  HOJpa3feleHUsX, JODKHOCTHbIE MHCTPYKIMM  paOOTHUKOB, IPUKa3bl,
pacropsKeHus, yKa3aHUsl PyKOBOJACTBA YUpEeXJEHUs); TOKYMEHTHI 110 IUIAHUPOBAHMIO, YYETY,
aHaJIM3y U OTYETHOCTH B YaCTU pabOThI C IEPCOHAIOM Y UPEKICHHUS.

3. Coop, 00padoTKa, 3a1IMTa NMEPCOHAJBHBIX JAHHBIX, MOPAJAOK 00padOTKH M XpaHEHHUS
NEePCOHAJIBbHBIX IaHHBIX

3.1 [lopsinok NMoJIy4eHUus MEePCOHAIBHBIX JAHHBIX

Bce nmepconanbHble TaHHBIC paOOTHUKA YUpeKIeHUS CIIeyeT MoJydaTh y Hero camoro. Ecim
HepCOHa.TII)HI)IC JaHHBIC pa6OTHI/IKa BO3MOXHO HOJ'Iy‘-II/ITI) TOJIBKO y TpeTBefI CTOpOHI)I, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 3TOM 3apaHee MW OT HEro JOJIKHO OBITh TMOJIYYEHO
nuchbMeHHOe cornacue. JIOMKHOCTHOE NUI0 paboToaarenst AOHKHO COOOIIUTH pPabOTHUKY
VYupexaeHus o IeNsix, NPeArnoaaraéMblXx UCTOYHHKAX U CIMOCO0ax MOMYYEHHS MEepCOHATBHBIX
JaHHBIX, a TaKXKe O XapakTepe TMOUIeKANINX TMOMYyYEeHUI0 TEePCOHANBHBIX MJAaHHBIX U
MOCIIEACTBHSIX 0TKa3a paOOTHUKA aTh MUCHBMEHHOE COTJIACHE Ha UX TOTy4YeHHE.

PaboTonarens He UMeeT IpaBa MoOIy4aTh U 00pabaThIBaTh EPCOHANbHBIE JaHHbIE pa0OTHUKA
YupexxieHHss O €ro pacoBOW, HAlMOHAJIBHOW IPUHAJUICKHOCTH, IOJUTUYECKHUX B3TIIALAX,
PETUTHO3HBIX MU (HIOCOPCKUX YOEXKIEHUSX, COCTOSIHUU 3]I0pOBbsS, MHTUMHOW *XHU3HHU. B
ClIy4asix, HENOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu paboTtofarens BIpaBe Moxydarb 1 o0padaThiBaTh
JaHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJBKO C €0 MUCbMEHHOTO COTJIacHsl.

[IpenocraBienne couWCKaTeIeM JOJDKHOCTH TEPCOHAIBHBIX JAaHHBIX IO 3aKITIOYCHUS
TPYZIOBOTO JIOTOBOpA (pe3toMe | T.M. HHGOPMAIIUN) CUUTAETCS, B COOTBETCTBUU C [ pak1aHCKUM



Konexkcom Poccuiickoit ®epepanmu (ct. 158), MondamuBbIM corjiacueM (KOHKJIIOJICHTHBIM
NeicTBUEM), IOPa3yMeBaeT coriacue CyobekTa Ha 00paboTKy ero NepCOoHaIbHBIX JaHHBIX U HE
TpeOyeT HaJTMYUS TOTOJIHUTEIIEHOTO MTUCHBMEHHOTO COTJIACHS.

3.2 Ilopsinok 00padoTKH, Nepeayu U XpaHEHHS NMEPCOHATbHBIX JAHHBIX

O6pa60TI<a YKa3aHHBIX IICPCOHAIIBHBIX AJaHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'ICM BO3MO>KHa TOJBKO
¢ MMCBMEHHOTO UX corjacus 1100 0e3 ux coriacus B ClIeaAyromux Ciaydasix:

1) cyOBEeKT mepcoHaIbHBIX JaHHBIX Jal COTJacue B MUCBMEHHOW (GopMe Ha 00pabOTKy CBOUX
NIEPCOHAIBHBIX JAHHBIX;

2) MNEPCOHATIBHBIC JAHHBIC SABJIAIOTCA O6HIC,Z[OCTy1'IHBIMI/I;

3) mepcoHaIbHBIE JAaHHBIE OTHOCATCS K COCTOSIHHIO 3[JOPOBbS CYOBEKTa MEPCOHATBHBIX JAHHBIX
U uX 00paboTKa He0OXOIUMa JUIS 3AIIUTHI €r0 )KU3HHU, 30POBbS WIIM WHBIX )KU3HEHHO BA)KHBIX
MHTEPECOB JINOO JKU3HU, 3[0POBbSl MJIM WHBIX )KU3HEHHO BAXXHBIX HMHTEPECOB IPYTUX JIHI, H
HOJy4eHHE COTIacus CyObeKTa MepCOHAIBHBIX JaHHBIX HEBO3MOXKHO;

4) o0paboTKa NEepCOHANBHBIX JaHHBIX OCYILECTBIIAETCS B MEAMKO-IPOPUIAKTUYECKUX LESIX, B
LEJISIX YCTAHOBJICHUS MEAULIMHCKOTO IMAarHo3a, OKa3aHus MEAMIMHCKUX U MEIUKO-COLMAIbHBIX
yCIOyr TpU YCIOBUH, 4TO 00pa0oTKa MEpCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS JIULOM,
npopeCCHOHATBPHO  3aHUMAIOLIUMCST  MEJUIIMHCKOM  JeATeNBbHOCTBIO M OO0s3aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTeabcTBOM Poccuiickoit denepannn coxpasTh BpaueOHYIO TaliHy;

5) 00paboTka MepCOHANBHBIX JAHHBIX YJICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBEIUHEHUS WIIH
PENIMTMO3HOM  OpraHM3alliil  OCYLIECTBISETCS  COOTBETCTBYIOIIMMH  OOIIECTBEHHBIM
0o0BbeMHEHHEM WM PEIUTHO3HOM opraHu3anuei, JeHCTBYIOIIMMU B COOTBETCTBUHU C
3aKOHOJATeNbcTBOM  Poccuiickonn  ®Dexpeparuu, IId  JOCTHKEHHS  3aKOHHBIX  IIEJIEH,
IPEyCMOTPEHHBIX HX YUYPEIUTEIbHBIMU JOKYMEHTaMM, IMPH YCIOBHUH, YTO IE€PCOHAJbHBIE
JaHHble He OyayT pacnpocTpaHATbcs ©Oe3 coryacus B NUCbMEHHOW (opme CcyOBeKTOB
MEPCOHANBHBIX JTaHHBIX;

6) 00paboTKa NepCOHATBHBIX JAHHBIX HEOOX0IMMa B CBSI3U C OCYILECTBICHUEM NIPABOCYIMS;

7) o0paboTka MEepPCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS B COOTBETCTBHHU C 3aKOHOJIaTE€IHCTBOM
Poccuiickoit @eaepannn o 6€30MaCHOCTH, 00 OMEPATHBHO-PO3BICKHOM JCSITEIIBHOCTH, a TAKXKE B
COOTBETCTBUHU C YIOJIOBHO-UCHOJIHHUTCIBHBIM 3aKOHOJATCIBCTBOM Poccuiickoi cDeI[epaHI/II/I.
PaGoTtonmarens BmpaBe o0pabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C HX
MUCHBMEHHOTO COTJIACHs.

[TucemenHoe cornacue paboTHMKAa Ha 00pabOTKY CBOMX MEPCOHAIBbHBIX JaHHBIX JOJKHO
BKJIIOYATh B ce0s:

- (¢ammwino, UMs, OTYECTBO, aJpec CyObeKTa IEepPCOHAJIbHBIX ITaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIErO €r0 JMYHOCTh, CBECHHS O AAT€ BbIIAYM YKA3aHHOTO JOKYMEHTA
Y BBIJIABIIIEM €70 OpraHe;

- HauMeHOBaHME ((paMUINIO, UMs, OTYECTBO) U aJApeC omepaTopa, MOTYJarolero Corjachue
CcyOBeKTa MepCOHANBHBIX JaHHBIX;



- 11eJTb 00pa0OTKM MEPCOHAIILHBIX JTAHHBIX;

- IHCPCUCHb IICPCOHAJIbHBIX JIdaHHBIX, Ha 06pa60TI<y KOTOPBIX O4€TCA COrjlacuc CY6"beKTa
NEPCOHATIPHBIX JaHHBIX;

- ICPCUCHDb I[GﬁCTBPIfI C NEPCOHAJIBHBIMU JaHHBIMH, Ha COBEPIICHHUEC KOTOPBIX JACTCA COIrjlacue,
06]].[66 OIIMCAHUEC HCIIOJIB3YEMBIX OII€paTOpOM crmoco0oB O6pa6OTKI/I MNEPCOHAJIbHBIX JTaHHBIX;

- CPOK, B TE€YCHUE KOTOPOTO JACHCTBYET COIJIache, a TAKXKe MOPSIIOK €ro OT3bIBa.
Cornacue pabOTHUKA HE TPEOYETCs B CICAYIOIINX CIydasx:

- 00paboTKa MepCOHATBHBIX JAaHHBIX OCYIIECTBIISICTCS HAa OCHOBaHWH (helepaibHOro 3aKOHa,
YCTaHABIIMBAIOIIETO €€ IIeJIb, YCIOBUS TOJMyYEHUsS] MEPCOHATBHBIX JAHHBIX U KPYr CyOBEKTOB,
MIEPCOHAIBHBIE JIAHHBIE KOTOPBIX MOJIICKAT 00pPabOTKE, a TAaKKE OMPEISISIIONICTO MOJTHOMOYHS
paboronarerns,

- 00paboTKa TMEepPCOHANBHBIX JaHHBIX OCYIICCTBISCTCS B IENSIX HCIOJHCHUS TPYIOBOTO
JIOTOBOPA, OAHOM U3 CTOPOH KOTOPOTO SIBIISIETCA CYOBEKT NEPCOHATBHBIX TAHHBIX;

- 00paboTKa MePCOHANTBHBIX JAHHBIX OCYIIECTBISCTCS JUISI CTATHCTUYCCKUX WIIM WHBIX HAYIHBIX
1eJei pH YCIOBUH 0053aTeIbHOT0 00€3TMYMBAHUS ITEPCOHAIBHBIX JTAHHBIX;

- 06pa60TKa NEPCOHATIBHBIX OAaHHBIX HCO6XOIII/IM8, IJId 3alllMTBI )KU3HU, 3J0POBbs WM HMHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, C€CJIM MMOJTY4YCHHE €ro corjraCusd HEBO3MOKHO.

Takum o6pas3om, B cooTBeTcTBUM €O CT. 86, 1. 14 TK P® B nensax obecrneueHus npas u
cBoOOa denmoBeKa M rpaxaaHuHa Paboronmarenh W ero mpeacraBuTenu npu oOpaboTke
NEPCOHAIBbHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJII0IAaTh Cleayrolne o0mre TpeOoBaHus:

- 00paboTKa TEPCOHATBHBIX JAaHHBIX MOXET OCYIIECTBISATHCA HCKIIOUUTENIHHO B IEIISX
obecrieueHust COOJIONIEHUS] 3aKOHOB M WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COJCUCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, 00YUYEHUHU U MPOJABUKEHUU TIO CITyx)0Oe, 00ecTieueHUs] TUIHOM
0e30macHOCTH PabOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa BBIMOJHSAEMON paboOThl U
o0ecrnevyeHns COXpaHHOCTH UMYIIIECTBA;

- IpU ONpeleNeHun o0beMa U CoJep)KaHus, 00pabdaThIBa€MbIX NEPCOHAIBHBIX JaHHBIX
Paboronarens nomken pykoBoactBoBarbes Koncrutynueit Poceniickoit @enepanyu, TpyaoBbIM
kozekcoM Poccuiickoit @enepannu 1 HHBIMU (eiepaabHbBIMU 3aKOHAMM;

- IpU NPUHITUM DPELIEHHM, 3aTparuBalolluX HHTepechl paboTHHMKa, Paboromarens He mmeer
IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTENIHLHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 00PaOOTKU WM SJIEKTPOHHOTO MOJIyUEHHS,;

- 3alIUTa TEePCOHANBHBIX JaHHBIX PAaOOTHMKAa OT HEMPABOMEPHOIO HMX MCIIOJIb30BaHUS WM
yTpaThl obecrnieunBaercss PaboTonmaTeneM 3a cyeT ero CpeacTB B HOPSIKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM;

- paOOTHUKHU M HX TPEJCTABUTEIHN JIOJDKHBI OBITh 03HAKOMJICHBI ITOJ] PACIHCKY C JOKYMEHTaAMH
VYupexaeHus, yCTaHaBIMBAIOIIMMH TOPSAI0K 00pabOTKU MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSX B 9TOW 00IacTH;



- BO BCEX CIlydasX OTKa3 pa0OTHMKAa OT CBOMX IpaB Ha COXPAaHEHHWE W 3aIIUTy TaWHBI
HENEeNCTBUTEIIEH.

4. Hepez[aqa " XPaHCHUC NEPCOHAJIBHBIX JaHHBIX

[Ipu mepemade mepcoHaNBHBIX JIaHHBIX paboTHUKAa PaGoromaTtenbs MOMKEH COOJI0IATh
cieayromye TpeOoBaHus:

- HC COO6I_HaTB IEPCOHATIBHBIC JaHHBIC pa6OTHI/IKa TpeTbeﬁ CTOPOHE 0e3 MUCBMEHHOTI'0 COTJIacus
pa6OTHI/IKa, 3a HCKIYCHHEM ClIydac€B, KOorjga O5TO HCO6XO,Z[I/IMO B HCIAX MpCAYHNPCKIACHUA
YI'pO3bl JXU3HU U 3J0POBbBIO pa6OTHI/IKa, a TAKXKC B ClIy4dasdaX, YCTAHOBJICHHBIX (beﬂepaHBHBIM
3aKOHOM;

- HC COO6H_[aTI> NEPCOHAIBHBIC JTAHHBIC pa6OTHI/IKa B KOMMEPYCCKUX LEIAX 0e3 ero MUCLMEHHOIO
corjacus.

- IPeIyNPEaUTh JIHII, TOTYYUBIINX NEPCOHANIbHBIE JaHHbIE pAOOTHUKA, O TOM, YTO 3THU JAHHBIE
MOTYT OBITh MCIOJB30BAHBI JIUIIL B LEJSAX, A KOTOPBIX OHH COOOIIEHBI, U TPeOOBATh OT 3TUX
JIUI] MOATBEPXKACHUS TOTO, YTO 3TO MPaBUIO coOmoaeHo. Jluia, monyduBiue nepcoHaIbHbIC
JlaHHbIE PabOTHHKA, 00s3aHBI COOIOATh PEKUM CEKPEeTHOCTH (KoH(uaeHnansHocTn). Jlannoe
[TonosxeHne He pacpocTpaHseTcs Ha 0OMEH NePCOHAIbHBIMU JIaHHBIMU PaOOTHUKOB B IIOPSJIKE,
YCTaHOBJIEHHOM (peiepaibHbIMU 3aKOHAMU;

- OCYILIECTBIIATH Iepeady MEePCOHAIBHBIX JIaHHBIX PA0OTHUKOB B Tpeaeiiax YUpexKICHHS B
COOTBETCTBUU € HAcTOSIIMM [lonoxxeHuemM;

- pa3pemiaTb JOCTyll K TNIEPpCOHAIBHBIM  OaHHBIM pa6OTHI/IKOB TOJIBKO  CIICOUAJIBHO
YIIOJHOMOYCHHLIM JIMIIaM, IIPpU 3TOM YKa3aHHBIC JIMIAa JOJDKHBI UMETH MPAaBO IMOJYYaTh TOJIBKO
TC NMCPCOHAJIBHBIC JTAHHBIC pa60THI/IKa, KOTOPBIC HCO6XOI[I/IMBI JJIs1 BBIIIOJTHCHU A KOHerTHOI\/'I

byHKIINN,

- HE 3ampammMBaTh HWH(OPMALMIO O COCTOSHUM 3J0pPOBbsi paOOTHUKA, 332 UCKIIOYEHHEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOI

byHKIINN,

- TepelaBaTh INEPCOHAIbHbIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynoBelM KkojekcoM Poccuiickoir @enepannu, M OrpaHUYUBATH ITY
MH(OPMALIMIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JAHHBIMH paOOTHUKA, KOTOpPbIE HEOOXOIUMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEACTABUTENAMU UX QYHKIUH.

XpaHeHue M UCITOJIB30BAaHME NEPCOHAIBHBIX JaHHBIX

* TlepcoHanbHble JaHHBIE PAOOTHUKOB O0pabaTBHIBAIOTCS U XPAHATCA B OTHAEIE KaIpoB,
NEPCOHAIbHBIE JIaHHBIE Yy4alMxcsi oOpalOaThiBalOTCS M XpaHATCA B KaHUEISpUM U B
MpeHa3HAYEHHBIX JIJIS 3TOTO 3JIeMeHTaX HH(POPMAIIMOHHBIX CUCTEM.

* IlepcoHanbHble JaHHbIE PAOOTHUKOB M YYalUXCS MOTYT OBITh TMOJY4YEHBI, MPOXOAUTH
JTanbHEHITyI0 00paboTKy W MepenaBaThCsl Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHUTENSNX, TaK U B
SJICKTPOHHOM BHAC — B JIOKaIbHOM KOMHBIOTepHOﬁ CETU W B CICHUATIBHBIX KOMIIBIOTCPHBIX
nporpammax: «1C: 3aprmiara u kaape», «llIkoasHbI OopuCc» U T.1..



* [Ipy mody4eHHH MEpCOHANBHBIX JaHHBIX HE OT PaOOTHHKA (32 MCKIIOUYCHHEM CIy4aeB, €CIH
NepCOHANbHbIE JaHHBIE ObUTM TPEAOCTAaBICHBI PAa0OTONATENI0 HAa OCHOBAHUU (erepaaIbHOro
3aKOHA WJIM €CJHM IEpCOHAJbHBbIC JaHHBbIC SBIAIOTCA OOIIEOCTYMHBIMU) paboTomarens 10
Hauanma oOOpabOTKM TakWX TMEPCOHAIBHBIX JAaHHBIX O00s3aH MPEeIOCTaBUTh PAOOTHHUKY
CIIEIYIOIIYIO HH(OPMAIIHIO:

HanMeHoBaHue ((paMuius, UMs, OTYECTBO) U apecC ONepaTopa UK €ro MpeACTaBUTENs;
e 1esb 00pabOTKU NEPCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHHUE;
e IIpeaIoJaraeMble M0Jb30BaTeIN EPCOHATBHBIX JaHHBIX;

e ycTaHOBJEHHbIe HacTosmUM DenepasbHBIM 3aKOHOM IpaBa CyOBEKTa MEPCOHAIBHBIX
JIAHHBIX.

5. locTyn K nepcoHAIbHBIM JAHHBIM PA0OTHUKOB

[IpaBo mocTyna Kk mepcOHANBbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUpeKICHHUS;

- COTPYJHUKH OTJeNa KaapoB;

- COTPYIHUKH OyXTalTEePHH.

PaboTHuKk YupekieHus nMeeT NPaBo:

- [IOJIiy4aTb JOCTYyIl K CBOUM NCPCOHAJIBHBIM JAaHHBIM WU O3HAKOMJICHUC C HUMH, BKJIIOYas IIPaBoO
Ha Oe3BO3ME3JHOE IOJy4eHHE KOMMH 1000 3ammcH, coAeprKaliell MepCcOoHaNbHbIE JaHHbBIE
paboTHUKA;

- TpeboBath oT PaOoromarenss yTOYHEHHS, HUCKIIOYEHHS WJIM HCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJAOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WJIM HE SBIIIOIMX
HeoOxoauMbIMU U1 PaboToaarens mepcoHaNbHBIX JaHHBIX;

- nostydats oT Paboronarens:

* CBeIEHUS O JIMLAX, KOTOPble UMEIOT JOCTYI K MEPCOHAIbHBIM JaHHBIM UM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JIOCTYTI,

* NEpCHUCHDb O6pa6aTBIBaeMBIX NEPCOHANIBHBIX TAHHBIX U UCTOYHUK HUX ITOJYUCHUA,

* CpOoKH O6pa6OTKI/I INEPCOHAJTIbHBIX NAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHUS

* CBCACHUA O TOM, KAaKHMC HOPUANYCCKUC IMOCICACTBUA IJIA CY6’BGKTa NEPCOHANIBHBIX OAaHHBIX

MOYKET IOBJIEYb 32 COO0H 00pabOTKa ero NepCoHaIbHBIX JAHHBIX.

- TpeboBath u3BenleHus: Paborogarenem Bcex JuUI, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE
HUJIM HCIIOJIHBIC TIICPCOHAJIBHBIC JaHHBIC, 000 Bcex IMPOU3BCACHHBIX B HHUX HCKIHOUCHUAX,
VCIIPABJICHUSX WJIU JIOIIOJHEHUSX;



- 00kanoBaTh B YINOJHOMOYEHHBIH OpraH IO 3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
Wi B CyIeOHOM TOpsiIKe HEmpaBOMEpHbBIE ACHCTBHs win Oe3zieiicTBus Paboromartens mpu
00paboTKe U 3aIIHTe €ro NePCOHATBHBIX JaHHBIX;

- KOomupoBaTb MW J€JaTb BbIIHUCKW TIICPCOHAJIBHBIX JaHHBIX pa60THI/IKa paspemacTca
HNCKIIOYUTCIIBHO B CJIy)Ke6HBIX neyax ¢ MIMCbMEHHOT'O pa3pClICHUA HaYaJIbHHUKA OTACIIAa KaAPOB;

- mepenaya MHGOPMAIMKM TPEThE CTOPOHE BO3MOXKHA TOJBKO INPH NMHCHMEHHOM COTJIACHU
PabOTHUKOB.

6. OTBeTCTBEHHOCTHb 3a HAapYyUIeHHWEe HOPM, PeryJHPYHIIUX O00padoTKy M 3alIUTy
NMePCOHAIBHBIX JAHHBIX

PaGoTHuku VYupexJeHWs, BUHOBHbIE B HAPYIICHHH HOPM, PErYJIHUPYIOIIUX MOJIy4CHHE,
00paboTKy U 3alllUTy MEPCOHAIBHBIX JAHHBIX pPa0OTHHKA, HECYT IUCHUILTHHAPHYIO
aJIMUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ derepaIbHBIMU 3aKOHAMM.



